
User manual for Web Portal 
(For only Departmental login) 

1) Link from web site - 
https://nmcnagpur.gov.in 
 

 
 

2) In Website Homepage click on:-   
Login  Web Portal Login tab.  

 
 



3) Here login with your Username & Password. 

 

 
4) After username and password click on submit button. 

 

 



5) Screen Shows Like Below after login. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



6) First you need to change your password. 

 

 

 

 



7) Work order / LAQ / LCQ tab is clickable and shows only to departmental logon user. 
After click on that it shows work order and LAQ/ LCQ published 
 

 

 

 



8) How to add Public Notices, Work Order, Quotation and LAQ/LCQ 
Click :- Manage post  -->  Add new post

 

 

 

 

 

 

 

 

 

 

 

 

 

 



9) After click it shows page layout and Categories. 

 

 

 Categories  
As you need click this available categories and create the post. 

 

 

 

 

 



10) English / Marathi language option is available.  
You can Create any language post with drop down. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



11) Fill all the mandatory tab for creating the post.  
* is mandatory fields ( This fields is compulsory)   

 

 

 

Note - Add the attachment regarding this post. 



12) After filling all the details click the Publish button. 

 

 Your post created successfully. 

 

 

 

 

 

 

 

 

 

 

 

 



13) Go the website page, in the slider menu it shows Public Notice and Quotation. 
Click respective publish and it will get that notice. 

 

 

14) Sample of published notices.  

 

 Click on download file this file will get downloaded. 



15) Below Sample is for view post. 
After you create many posts it will shows here. 

 

16  For Work order you need to follow same process only Agency Name is added here.  

 

 



17) After creating your any post, Logout option is available.  

 


