User manual for Web Portal
(For only Departmental login)
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2) In Website Homepage click on:-
Login = Web Portal Login tab.
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3) Here login with your Username & Password.
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4) After username and password click on submit button.
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5) Screen Shows Like Below after login.
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6) First you need to change your password.

v & :Dashboard x . - i

€ 5 C % nmcnagpurgov.in/admin/dashboard * O

English

Nagpur Municipal Corporation

Language Selected : English

Dashboard User name: Social Welfare Department

Manage Posts

User management

Sociald. = _Links

Work Or.

LCu

httpsy//nmcnagpur.gov.in/admin/dashboard#

i - - v ) 1202PM

588 O Typeheretosearch H @ m @ @ X W X N®ED) o
v & :Dashboard X+ - 0o X
<« C % nmcnagpur.gov.in/admin/change-password o n O

English

Nagpur Municipal Corporation e

Dashboard / User name: Social Welfare Department

Manage Posts 1 Password * Password * Confirm Password *

Enter Password Enter Password Enter Password m
User management

Social Media Links

Work Order

LAQ/LCQ

Fags

Logout

1203 PM
4/21/2024 =

8 O Type here tosearch WX A= 7 D)




7) Work order / LAQ / LCQ tab is clickable and shows only to departmental logon user.
After click on that it shows work order and LAQ/ LCQ published
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8)

How to add Public Notices, Work Order, Quotation and LAQ/LCQ
Click :- Manage post --> Add new post
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9) After click it shows page layout and Categories.

v & :Dashboard X+

<« C % nmcnagpur.govin/admin/create-post

- a English
Nagpur Municipal Corporation

Language Selected : English

Dashboard / User name: Social Welfare Department

B Manage Posts Add New Post Publish

& User management Language: *

Save to Draft lﬂ:ﬁ'
i= Social Media Links -~ select-

B Work Order

Post name: * Post Attributes
B LAa/uca Select layout
B Fags Post Title: *

Default layout V.
O Logout

File~ Edit~ View~ Insert~ Format~ Tools
B 7

" LR NI

]
1]

Categories
"= Formats

I»
il
9

o = ‘ p=
&8 O Type heretosearch 5&':"' H @ » @ @ X W © D

12:06 PM
N®ED) o

o (Categories

As you need click this available categories and create the post.
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10) English / Marathi language option is available.
You can Create any language post with drop down.
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11) Fill all the mandatory tab for creating the post.
* is mandatory fields ( This fields is compulsory)
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Note - Add the attachment regarding this post.



12) After filling all the details click the Publish button.
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13) Go the website page, in the slider menu it shows Public Notice and Quotation.
Click respective publish and it will get that notice.
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e Click on download file this file will get downloaded.



15) Below Sample is for view post.
After you create many posts it will shows here.
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17) After creating your any post, Logout option is available.
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